JOB DESCRIPTION ] ) ) " |

JOB TITLE- 7 REPORTS TO- Store Manager - |

SALARY - HOURS - VARY

I understand that being employed with TeaCupFuIs | have agreed to the company Rules and

responsibilities below.

' JOB SUMMARY o . o -
The barista is responsible for serving all products with friendly, individualized attention
towards each customer. He/she is also responsible for educating customers about our
premium teas and coffees. The barista fulfills any other duties the store manager, assistant
manager or shift supervisor assigns and represents Teacupfuls in a professional manner.

PRIMARY RESPONSIBILITIES AND RULES

1.1 am willing to perform all the job duties as I|sted above

2. 1 understand that the first 30 days of my employment is a trial period, and | will not receive tips at
~that time e
3. l understand that once | can receive tlps | am responsible for making sure my tip sheets are

printed correctly with the proper date and time or | will NOT be compensated for them. -
4. | understand that | cannot take anything from where | work without paying for it. | cannot abuse

_any work equipment. By Oregon State law it is prohibited to protect a criminal. _
5. I will use my apron while attending to my job duties. | will also make sure to wear my non-slip

| shoes and present myself in a professional manner and show up to work on time not smelling of any
foul odors such as marijuana, cigarettes and/or alcohol. | also understand showing up to work under
the influence may cause termination. - ) ]
6. I understand that | must travel between locations and may have to work weekends and holidays
as well as drive in inclement weather. | also understand that full-time hours are not guaranteed.

7.1 agree to follow all company pohc:es and procedures as they are presented to me in the employee
handbook and by my manager. I also understand that | can access the employee handbook at any
time. e

Safety Measures i -

_1.1amto report all work-related injuries to my manager IMMEDIATELY! 7
2. | will use Caution when preparing hot beverages, | will change out water in san?tary buckets_aaring 7
each change as well as ice bucket.

\ 3.1f | spill any liquid on the floor, | will clean it up |mmed|ately to avoid any slips or falls

_4. 1 will use caution when climbing any ladders or step stools B _ )

5. If 1 am lifting an object, | will lift with my legs not my back by bending my knees and squatting
then | will grasp the item firmly and stand up straight so that the weight of the object lifts is
distributed through the legs and not the back. - )

6. Each employee is responsible for cleaning and mamtalmng an orderly workplace.

Initials Date /

i
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Job Description

Maintains the highest quality, consistent product standards.

Follows all Company drink recipes and procedures.

Develops an understanding of coffee and tea regions and the differences in flavor and blends.
Begins to educate themselves on the various types of coffee, tea products, blends, and roasts.
Proficiently prepares blended and cold drinks provided by the store.

Greets all customers with fast, friendly, personalized service.

Verbally receives and calls back customer orders in a friendly manner.

Reports all customer complaints to manager on duty.

Responds proactively to prevent customer service situations.

Accurately rings sales orders into cash register and counts back change to customersin a
courteous and friendly manner.

Answers telephone in a courteous and friendly manner including, but not limited to, giving store
greeting, directions to store location, and receiving and filling customer orders,

Answers customer questions regarding coffee and tea blends, preparation, and product freshness.
Sells and serves baked goods and miscellaneous food items to customers.

Maintains efficient, friendly service.

Restocks shelves when necessary.

Routinely cleans the bar area, floor, windows, and grinders, and takes out trash, etc.
Assists in the distribution of weekly shipments.

Reports potential safety hazards to the manager on duty.

Reports all employee accidents to the manager on duty.

Informs the manager on duty of any operational inconsistencies.

Entry level position.

Runs errands, when needed, to pick up supplies and/or product.
May work special events, as needed,

Maintains positive Company morale and professional attitude.
Must be able to work overtime, as needed.

Excellent verbal and written skills.

Well-organized and detail oriented.

Regularly required to stand, walk, talk and hear.

Regularly required to lift and/or move items up to 30 pounds.
Regularly required to handle food and hot beverages.
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Date: / /

Employee Background Check

Type of Background Check:

[_x_] Criminal
[_x_] Employment

[_x_] Drug Test

Applicant Information:

Position Applied For:

Date of Birth: f

Last Name:

First Name:

Middle Name:

Phone Number:

Social Security:

Driver’s License:

Permanent Address:

State:

City:

Zip:

I hereby authorize all corporations, former employers, credit agencies, educational institutions,
law enforcement agencies, city, state, county, and federal courts, military services, and persons
to release information they may have about me to the person or company with which this form
has been filed. This releases the above-mentioned parties from any liability and responsibility

for collecting the above information.

Signature of Applicant

Date
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Employee Non-Disclosure Agreement

Effective Date: / /

Employer: TeaCupFuls
Address: All TeaCupFuls Locations

Employee: Name , further referred to as
Address: [Employee’s Address]
[City] [State] [Zip Code]

It is my understanding that this contract is with TeaCupFuls and is an agreement regarding
Proprietary Information. | also understand that this contract restricts my ability to disclose
information that | obtain or develop during or following my association with TeaCupFuls

This Agreement is very important to the protection of TeaCupFuls business and TeaCupFuls
carries the full intention to enforce the terms of this Agreement should | violate any part of this
Agreement. | have been given advice to see an attorney regarding any questions that | may
have, and that no Employees or agents of TeaCupfuls can render legal advice regarding this
Agreement. If this agreement is active, | agree not to disclose TeaCupkFuls lists, trade secrets, or
any other proprietary and confidential information. | also agree to take all proper security
measures to prevent any accidental disclosure and industrial espionage.

“TeaCupFuls” refers to all the present and future subsidiaries and affiliates.

“Confidential Information” is all information that is not widely known and is regarded as
proprietary to TeaCupFuls or any of its clients and consultants. The following consists a list of
examples without limitation: business plans, customer lists, consultants, financial information,
and any trade secrets about TeaCupFuls and its products. All the information that | regard as
confidential or that TeaCupfuls considers confidential is to be understood as Confidential
Information regardless of if it is produced by me or other employees. | agree that any
Confidential Information that | may acquire is the property of TeaCupFuls

I agree that during the entire time of my Employment at TeaCupFuls and from then on to hold
in the strongest confidence, and not to use or disclose to any person or entity any Confidential
Information except for if it benefits TeaCupFuls without the written authorization of
TeaCupFuls before any disclosure takes place.
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| understand that TeaCupFuls has received and, in the future, will receive confidential and or
proprietary information from third parties and that | will maintain the confidentiality of third-
party information and will only use it for limited TeaCupFuls purposes.

At the request of TeaCupfuls or on the termination of association or Employment by
TeaCupFuls, | will surrender immediately to my immediate supervisor all papers, notes, data,
documentation, software and any other materials that were furnished by TeaCupFuls. Including
but not limited to Store Keys and Supplies.

I do not have any existing obligation to others that might be inconsistent with any of the
sections of this agreement. | understand that it is the policy of TeaCupFuls not to violate the
rights of any party that | have confidentiality or proprietary rights Agreement with.

My association with or employment by TeaCupFuls is “at will” and may be terminated by me or
TeaCupFuls at any time; however, | am still required to uphold this Agreement. | give
TeaCupFuls permission to notify all others, including customers of TeaCupFuls and my future
employers of the terms of this Agreement and my obligations to it.

| agree that if any legal action is issued against me for the enforcement of this Agreement the
TeaCupFuls shall be able to recover all reasonable attorney’s fees and any other fees that may
occur in addition to any financial relief the which TeaCupFuls may be due.

Employee may not under any circumstances assign any of the rights or delegate any of the
obligations of this Agreement to any third party without the written permission of TeaCupFuls.

If any of the obligations of this Agreement are found by a court to be invalid due to any law or
statute, they are to be omitted from this Agreement while the rest shall remain intact and in
full force.

In witness of this, the Employee and TeaCupFuls representative execute this Agreement as of
the Effective Date found above.

Applicable Law
This contract shall be governed by the laws of the State of Oregon in Deschutes County and any
applicable Federal Law.

Signature of Employee
Date
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KEY HOLDER AGREEMENT

Holding a key to any Teacupfuls store is a responsibility with certain obligations over and above
employment.

l, understand that by accepting the key to one or
more of the Teacupfuls locations, | agree to the following:

1. I will keep the key(s) in my possession or in a safe place, not “at risk” at all times. Examples
of “at risk” include, but are not limited to:

a. Forgetting my work key(s) at home when | am scheduled to open a store. b. Giving my
personal keys to a non Teacupfuls employee with my work key(s) attached. c. Leaving my work
key(s) in another person’s house or in a car that is not my own.

2. 1 will not put any identifying tags, names or other words on my key(s) or keychain that might
link them to Teacupfuls. Further, | will not discuss with my friends or family or any other non
Teacupfuls employee the fact that | have a key or where it might be.

3. If I leave with no notice, do not arrive for a scheduled shift or have any other unexplained
absence for a period of time exceeding 12 hours | understand that all locks to which | hold the
key may be changed at my expense and deducted from my pay. The cost to change the locks at
one store can exceed $250. | also understand that my key(s) are due back within 12 hours of my
resignation and/or termination.

5. I'will not give my key to another employee unless | am instructed to do so by the Manager or
owners. The sole authority for key distribution for Teacupfuls lies with the manager or owners.

6. I will agree to sign and date a Key Log in the Red Book for any store to which | hold a key.

7. 1 will agree to secure and lock the store before | leave at night and understand that failure to
do so can lead to termination as it is a breach of company policy and possess as a security
breach.

SIGNATURE: DATE:
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Insert a copy of your ID and Social Security card below:
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Form w-4

Department of the Treasury

Employee’s Withholding Certificate OMB No. 1545-0074

P Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.
P Give Form W-4 to your employer. 2 @22

Internal Revenue Service P Your withholding is subject to review by the IRS.

Step 1: (a) First name and middle initial Last name (b) Social security number

Enter Address P Does your name match the

Personal name on your social security

. card? If not, to ensure you get

Information City or town, state, and ZIP code credit for your earnings, contact
SSA at 800-772-1213 or go to
WWW.SS3,gov.

(c) D Single or Married filing separately
D Married filing jointly or Qualifying widow(er)
D Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual.)

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the estimator at www.irs.gov/W4App, and privacy.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (@) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate
withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . B []

TIP: To be accurate, submit a 2022 Form W-4 for all other jobs. If you (or your spouse) have self-employment

income, including as an independent contractor, use the estimator.

Complete Steps 3—4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim Multiply the number of qualifying children under age 17 by $2,000 > $
Dependents )
P Multiply the number of other dependents by $500 . . . . » §
Add the amounts above and enter the total here . . . . . . . . . . . . ’ 3 (S
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you
(optional): expect this year that won't have withholding, enter the amount of other income here.
Other This may include interest, dividends, and retirement income . . . . . . . . |4a)|$
Adjustments (b) Deductions. If you expect to claim deductions other than the standard deduction and
want to reduce your withholding, use the Deductions Worksheet on page 3 and enter
theresulthere . . . . . . . . . . . . . . . . . . 4(b) |$
(c) Extra withholding. Enter any additional tax you want withheld each pay period . . 4(c) |$
Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here ’ ’
Employee’s signature (This form is not valid unless you sign it.) Date
Employers | Employer's name and address First date of Employer identification
Only employment number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 10220Q Form W=4 (2022



Form W-4 (2022)

Page 2

General Instructions
Section references are to the Internal Revenue Code.

Future Developments

For the latest information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/FormW4.,

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is
withheld, you will generally owe tax when you file your tax
return and may owe a penalty. If too much is withheld, you
will generally be due a refund. Complete a new Form W-4
when changes to your personal or financial situation would
change the entries on the form. For more information on
withholding and when you must furnish a new Form W-4,
see Pub. 505, Tax Withholding and Estimated Tax.

Exemption from withholding. You may claim exemption
from withholding for 2022 if you meet both of the following
conditions: you had no federal income tax liability in 2021
and you expect to have no federal income tax liability in
2022. You had no federal income tax liability in 2021 if (1)
your total tax on line 24 on your 2021 Form 1040 or 1040-SR
is zero (or less than the sum of lines 27a, 28, 29, and 30), or
(2) you were not required to file a return because your
income was below the filing threshold for your correct filing
status. If you claim exemption, you will have no income tax
withheld from your paycheck and may owe taxes and
penalties when you file your 2022 tax return. To claim
exemption from withholding, certify that you meet both of
the conditions above by writing “Exempt” on Form W-4 in
the space below Step 4(c). Then, complete Steps 1(a), 1(b),
and 5. Do not complete any other steps. You will need to
submit a new Form W-4 by February 15, 2023.

Your privacy. If you prefer to limit information provided in
Steps 2 through 4, use the online estimator, which will also
increase accuracy.

As an alternative to the estimator: if you have concerns
with Step 2(c), you may choose Step 2(b); if you have
concerns with Step 4(a), you may enter an additional amount
you want withheld per pay period in Step 4(c). If this is the
only job in your household, you may instead check the box
in Step 2(c), which will increase your withholding and
significantly reduce your paycheck (often by thousands of
dollars over the year).

When to use the estimator. Consider using the estimator at
www.irs.gov/W4App if you:

1. Expect to work only part of the year;

2. Have dividend or capital gain income, or are subject to
additional taxes, such as Additional Medicare Tax;

3. Have self-employment income (see below); or

4. Prefer the most accurate withholding for multiple job
situations.

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an
employee. If you want to pay these taxes through
withholding from your wages, use the estimator at
www.irs.gov/W4App to figure the amount to have withheld.

Nonresident alien. If you're a nonresident alien, see Notice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1(c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you (1) have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work.

Option (a) most accurately calculates the additional tax
you need to have withheld, while option (b) does so with a
little less accuracy.

If you (and your spouse) have a total of only two jobs, you
may instead check the box in option (c). The box must also
be checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be
cut in half for each job to calculate withholding. This option
is roughly accurate for jobs with similar pay; otherwise, more
tax than necessary may be withheld, and this extra amount
will be larger the greater the difference in pay is between the
two jobs.

Multiple jobs. Complete Steps 3 through 4(b) on only
A one Form W-4. Withholding will be most accurate if
== you do this on the Form W-4 for the highest paying job.

Step 3. This step provides instructions for determining the
amount of the child tax credit and the credit for other
dependents that you may be able to claim when you file your
tax return. To qualify for the child tax credit, the child must
be under age 17 as of December 31, must be your
dependent who generally lives with you for more than half
the year, and must have the required social security number.
You may be able to claim a credit for other dependents for
whom a child tax credit can’t be claimed, such as an older
child or a qualifying relative. For additional eligibility
requirements for these credits, see Pub. 501, Dependents,
Standard Deduction, and Filing Information. You can also
include other tax credits for which you are eligible in this
step, such as the foreign tax credit and the education tax
credits. To do so, add an estimate of the amount for the year
to your credits for dependents and enter the total amount in
Step 3. Including these credits will increase your paycheck
and reduce the amount of any refund you may receive when
you file your tax return.

Step 4 (optional).

Step 4(a). Enter in this step the total of your other
estimated income for the year, if any. You shouldn't include
income from any jobs or self-employment. If you complete
Step 4(a), you likely won’t have to make estimated tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withheld from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.

Step 4(b). Enter in this step the amount from the
Deductions Worksheet, line 5, if you expect to claim
deductions other than the basic standard deduction on your
2022 tax return and want to reduce your withholding to
account for these deductions. This includes both itemized
deductions and other deductions such as for student loan
interest and IRAs.

Step 4(c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any
amounts from the Multiple Jobs Worksheet, line 4. Entering
an amount here will reduce your paycheck and will either
increase your refund or reduce any amount of tax that you
owe.



Form W-4 (2022)

Page 3

Step 2(b) —Multiple Jobs Worksheet (Keep for your records.)

If you choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only QNE
Form W-4, Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest paying job.

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional
tables; or, you can use the online withholding estimator at www.irs.gov/W4App.

1

Two jobs. If you have two jobs or you’re married filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job” row and the
“Lower Paying Job” column, find the value at the intersection of the two household salaries and enter
that value on line 1. Then, skip to line 3 .

Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and
2c below. Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest

paying job in the “Higher Paying Job" row and the annual wages for your next highest paying job
in the “Lower Paying Job” column. Find the value at the intersection of the two household salaries

and enter that value on line 2a .

2a $

b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job" row and use the annual wages for your third job in the “Lower

Paying Job” column to find the amount from the appropriate table on page 4 and enter this amount

on line 2b

2b $

¢ Add the amounts from lines 2a and 2b and enter the result online2c . . . . . . . . . . 2c $

3  Enter the number of pay periods per year for the highest paying job. For example, if that job pays
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc. ..

Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this
amount here and in Step 4(c) of Form W-4 for the highest paying job (along with any other additional
amount you want withheld) . . . . . . . . . . . o 0 0 0,

Step 4(b)—Deductions Worksheet (Keep for your records.)

Enter an estimate of your 2022 itemized deductions (from Schedule A (Form 1040)). Such deductions
may include qualifying home mortgage interest, charitable contributions, state and local taxes (up to
$10,000), and medical expenses in excess of 7.5% of your income .

e $25,900 if you're married filing jointly or qualifying widow(er)

2 Enter: * $19,400 if you're head of household

» $12,950 if you're single or married filing separately

3  Ifline 1 is greater than line 2, subtract line 2 from line 1 and enter the result here. If line 2 is greater

than line 1, enter “-0-"

4 Enter an estimate of your student loan interest, deductible IRA contributions, and certain other
adjustments (from Part Il of Schedule 1 (Form 1040)). See Pub. 505 for more information . . . . 4 %

5  Add lines 3 and 4. Enter the result here and in Step 4(b) of FormW-4 , . . . . . . . . . . 5 %

Privacy Act and Paperwork Reduction Act Notice. We ask for the information
on this form to carry out the Internal Revenue laws of the United States. Internal
Revenue Code sections 3402(f)(2) and 6109 and their regulations require you to
provide this information; your employer uses it to determine your federal income
tax withholding. Failure to provide a properly completed form will result in your
being treated as a single person with no other entries on the form; praviding
fraudulent information may subject you to penalties. Routine uses of this
information include giving it to the Department of Justice for civil and criminal
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and
possessions for use in administering their tax laws; and to the Department of
Health and Human Services for use in the National Directory of New Hires. We
may also disclose this information to other countries under a tax treaty, to federal
and state agencies to enforce federal nontax criminal laws, or to federal law
enforcement and intelligence agencies to combat terrorism.

You are not required to provide the information requested on a form that is
subject to the Paperwork Reduction Act unless the form displays a valid OMB
control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of
any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by Code section 6103.

The average time and expenses required to complete and file this form will vary
depending on individual circumstances. For estimated averages, see the
instructions for your income tax return,

If you have suggestions for making this form simpler, we would be happy to hear
from you. See the instructions for your income tax return,
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Married Filing Jointly or Qualifying Widow(er)

Lower Paying Job Annual Taxable Wage & Salary

Higher Paying Job
Annual Taxable $0 - |$10,000 -|$20,000 -|$30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $90,000 - |$100,000 -|$110,000 -
Wage & Salary | 9,999 | 19999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 9,099 $0 $110 $850 $860 | $1,020 | $1,020 | $1,020 | $1,020 | $1.020 | 31,020 | $1,770 | $1.870
$10,000 - 19,999 110 | 1,110 | 1,860 | 2,060 | 2220 | 2220 | 2220 | 2220 | 2220 2970 | 3970 | 4,070
$20,000 - 29,999 850 | 1860 | 2800 | 3000 | 3160 | 3160 | 3,160 | 3,160 | 3910 | 4910 | 5910 | 6,010
$30,000 - 39,999 860 | 2,060 | 3,000 | 3200 | 3360 | 8360 | 3360 | 4410 | 5110 | s110| 7110 | 7.210
$40,000- 49,999 1,020 | 2220 | 3,160 | 3360 | 3520 | 3,520 | 4270 | 5270 | 6270 | 7270 | 8270 | 8370
$50,000- 59,999| 1,020 | 2220 | 3160 | 3860 | 3520 | 4270 | 5270 | 6270 | 7270 | 8270 | 9270 | 9370
$60,000- 69,999 1,020 | 2220 | 3,960 | 3,360 | 4270 | 5270 | 6270 | 7270 | 8270 | 9270 | 10270 | 10370
$70,000- 79,999 1,020 | 2220 | 3,160 | 4,110 | 5270 | 6270 | 7270 | 8270 | 9270 | 10270 | 11,270 | 11,370
$80,000- 99,999| 1,020 | 2820 | 4,760 | 5960 | 7,120 | 8120 | 9,120 | 10,120 | 11,120 | 12,120 | 13,150 | 13,450
$100,000- 149,999 1,870 | 4,070 | 6010 | 7,210 | 8370 | 9,370 | 10,510 | 11,710 | 12,910 | 14110 | 15,310 | 15,600
§150,000 - 239,999 2,040 | 4440 | 6580 | 7,980 | 9,340 | 10,540 | 11,740 | 12,940 | 14,140 | 15,340 | 16,540 | 16,830
$240,000-259,999| 2,040 | 4440 | 6580 | 7,980 | 9340 | 10,540 | 11,740 | 12,940 | 14,140 | 15340 | 16,540 | 17,590
$260,000- 279,999 2,040 | 4,440 | 6580 | 7,980 | 9,340 | 10,540 | 11,740 | 12,940 | 14,140 | 16,100 | 18,100 | 19.190
$280,000-299,999( 2,040 | 4440 | 6,580 | 7,980 | 9,340 | 10,540 | 11,740 | 18,700 | 15700 | 17,700 | 19,700 | 20,790
$300,000-319,999| 2,040 | 4440 | 6,580 | 7,980 | 9,340 | 11,300 | 13,300 | 15,300 | 17,300 | 19,300 | 21,300 | 22,390
$320,000- 364,999| 2,100 | 5300 | 8,240 | 10,440 | 12,600 | 14,600 | 16,600 | 18,600 | 20,600 | 22,600 | 24,870 | 26,260
$365,000 - 524,999| 2,970 | 6,470 | 9710 | 12210 | 14,670 | 16,970 | 19,270 | 21,570 | 23,870 | 26,170 | 28.470 | 29.870
$525000andover | 3,140 | 6,840 | 10,280 | 12,980 | 15640 | 18,140 | 20,640 | 23,140 | 25640 | 28,140 | 30,640 | 32,240
Single or Married Filing Separately
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $0- 110,000 - $20,000 -|$30,000 - |$40,000 - | $50,000 - | $60,000 - | $70,000 - | $80.000 - | $90,000 - $100,000 -|$110,000 -
Wage & Salary | 9999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89.999 | 99.999 | 109.999 120,000
$0- 9,999 $400 $930 | $1,020 | $1,020 | $1,250 | $1,870 | $1,870 | $1,870 | $1,870 | $1,970 | $2,040 | $2.040
$10,000 - 19,999 930 [ 1,570 | 1660 | 1,890 | 2,890 [ 3510 | 3510 | 3510 | 3610 | 3810 | 3880 | 3880
$20,000 - 29.999| 1020 | 1,660 | 1990 | 2990 | 3990 | 4610 | 4610 | 4710 | 4910| 5110| 5180 5,180
$30,000- 39,999 1,020 | 1.890 | 2990 | 3990 | 4,990 | 5610 | 5710 | 5910 | 6110 | 6310 | 62380 6,380
$40,000- 59999/ 1,870 | 3,510 | 4610 | 5610 | 6680 | 7,500 | 7,700 | 7900 | 8100 | 8300 | 8370 8,370
$60,000- 79,999 1,870 | 3510 | 4,680 | 5880 | 7080 | 7900 | 8100 | 8300 | 8500 | 8700 8,970 | 9,770
$80,000- 99,999| 1940 | 3780 | 5080 | 6280 | 7480 | 8300 | 8500 | 8700 | 9100 | 10100 10,970 | 11,770
$100,000-124,999| 2,040 | 3880 | 5180 | 6,380 | 7,580 | 8400 | 9,140 | 10,140 | 11,140 | 12,140 13,040 | 14,140
$125000-149,999| 2,040 | 35880 | 5180 | 6520 | 8520 | 10,140 | 11,140 | 12,140 | 13.320 14,620 | 15,790 | 16,890
$150,000-174,999| 2,040 | 4420 | 6520 | 8520 | 10,520 | 12,170 | 13,470 | 14.770 | 16.070 17,370 | 18,540 | 19,640
$175,000-199,999| 2,720 | 5360 | 7460 | 9,630 | 11,930 | 13,860 | 15160 | 16,460 | 17.760 | 1 9,060 | 20,230 | 21,330
$200,000 - 249,999 2,970 | 5920 | 8310 | 10,610 | 12,910 | 14,840 | 16,140 | 17,440 | 18.740 20,040 | 21,210 | 22,310
$250,000-399,999| 2970 | 5920 | 8310 | 10,610 | 12910 | 14,840 | 16,140 | 17,440 18,740 | 20,040 | 21,210 | 22,310
$400,000- 449,999 2,970 | 5920 | 8310 | 10,610 | 12,910 | 14,840 | 16,140 | 17.440 | 18.740 20,040 | 21,210 | 22,470
$450000andover | 3,140 | 6290 | 8880 | 11,380 | 13,880 | 16,010 | 17.510 19,010 | 20,510 | 22,010 | 23,380 | 24,680
Head of Household
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable 80 - 1$10,000 -|$20,000 - $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $20,000 - $100,000 -|$110,000 -
Wage &Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59.999 | 69999 | 79999 89,999 | 99,999 | 109,999 | 120,000
$0- 9,999 $0 $760 $910 | $1,020 | $1,020 | $1,020 | $1,190 | $1,870 | $1,870 | $1,870 | $2,040 | $2.040
$10,000 - 19,999 760 | 1820 | 2,110 | 2220 | 2220 | 2390 | 3,300 | 4,070 | 4,070 | 4240 | 4440 | 4440
$20,000 - 29,999 910 | 2110 | 2400 | 2510 | 2680 | 3680 | 4,680 | 5360 | 5530 | 5730 | 5930 | 5930
$30,000- 39,999 1,020 | 2220 | 2510 | 2,790 | 3,790 | 4,790 | 5790 | 6,640 6,840 | 7,040 | 7,240 | 7240
$40,000- 59,999 1,020 | 2240 | 3530 | 4640 | 5640 | 6780 | 7,980 | 8860 | 9,060 9260 | 9,460 | 9,460
$60,000- 79.999| 1870 | 4070 | 5360 | 6610 | 7,810 | 9,010 | 10210 | 11,000 11,290 | 11,490 | 11,690 | 12,170
$80,000- 99,999| 1870 | 4210 [ 5700 | 7,010 | 8210 | 9410 | 10,610 | 11,490 | 11,690 12,380 | 13,370 | 14,170
$100,000-124,999| 2,040 | 4440 | 5930 | 7,240 | 8440 | 9,640 | 10,860 | 12,540 | 13.540 14,540 | 15,540 | 16,480
$125000-149,999| 2,040 | 4440 | 5930 | 7,240 | 8860 | 10,860 | 12,860 | 14,540 15,540 | 16,830 | 18,130 | 19,230
$150,000-174,999| 2,040 | 4460 | 6,750 | 8,860 | 10,860 | 12,860 | 15,000 | 16,980 | 18.280 19,580 | 20,880 | 21,980
$175,000-199,998| 2720 | 5920 | 8210 | 10,320 | 12,600 | 14900 | 17,200 | 19,180 | 20,480 | 21 780 | 23,080 | 24,180
$200,000 - 449.999| 2970 | 6470 | 9,060 | 11,480 | 13,780 | 16,080 | 18,380 | 20360 | 21 660 | 22,960 | 24,250 | 25,360
$450000andover | 3,140 | 6840 | 9,630 | 12,250 | 14,750 | 17,250 | 19,750 | 21.930 23,430 | 24,930 | 26,420 | 27,730




Employee Direct Deposit Authorization

Instructions

Employee: Fill out and return to your employer.
Employer: Save for your files only.

This document must be signed by employees requesting automatic deposit of paychecks and
retained on file by the employer. Do not send this form to Intuit. Employees must attach a voided
check for each of their accounts to help verify their account numbers and bank routing numbers.

Account 1
Account 1 type: O Checking O Savings

Bank routing number (ABA number):

Account number:

Percentage or dollar amount to be deposited to this account:

Account 2 (remainder to be deposited to this account)
Account 2 type: O Checking O Savings

Bank routing number (ABA number):

Account number:

attach a voided check for each account here

Authorization (enter your company name in the blank space below)

This authorizes (the “Company”)
to send credit entries (and appropriate debit and adjustment entries), electronically or by any other
commercially accepted method, to my (our) account(s) indicated below and to other accounts | (we) identify in
the future (the “Account”). This authorizes the financial institution holding the Account to post all such entries. |
agree that the ACH transactions authorized herein shall comply with all applicable U.S. Law. This authorization
will be in effect until the Company receives a written termination notice from myself and has a reasonable
opportunity to act on it.

Authorized signature: Employee ID #:

Print name: Date:

Employes Direct Deposit Authorization Form Ver. Authorization_for_Direct_Deposit-061812



